
HOW-TO REGISTER AS A VENDOR ON THE OPENGOV PROCUREMENT PORTAL 

Go to Ocean County Purchasing’s website:  https://www.co.ocean.nj.us/OC/Purchasing/ 

Click on “Enter Here” in the OpenGov Online Procurement Portal Box 

 

 

 

 

 

https://www.co.ocean.nj.us/OC/Purchasing/


 

Click “Sign Up” 

 

 

 

 

 

 



 

Enter your email address then click “Sign Up” 

 

 

 

 

 

 



 

You will be sent a verification email.  Access the email account you signed up with. 

 

 

 

 

 

 



 

From your email, Click “Activate Account” 

 

 

 

 

 

 



 

You will then see the Welcome Screen for OpenGov. Click “Start” 

 

 

 

 

 

 



 

Enter the required account information.  Please make sure to enter your Company Name exactly how you would want the company name to 
appear on any contract awards.   

Click “Next” 

 

 

 

 

 



You will now be prompted to enter a password.  Please write it down.  If you forget the password or lose access to this account, you will have to 
reset it through OpenGov.  Ocean County does not maintain vendors’ profiles.  Once you have selected a password, click “Next” 

 

 

 

 

 

 



Your account setup is complete.  Click “Activate” 

 

 

 

 

 

 

 

 



Once you click Activate you will be defaulted to Ocean County’s Procurement Portal Public View.  If you wish to make changes to your account, 
select your Initials in the top right corner and choose an option from the menu such as Settings, Company Profile or Admin.  

Click “Company Profile to update your Vendor Profile. 

 

 

 

 

 



You will see the profile is blank upon initial setup.  Here you can click “Edit Profile” to add the company address as well as any other information. 

 

 

 

 

 

 

 



You can input your company information and click save.  Please make sure to register your company the same as you would want to be awarded 
a contract.  This is how your company name will appear if you respond to a solicitation on OpenGov. 

 

 

 

 

 

 



 

You can also select your company’s desired NIGP codes.  Selecting these codes will allow you to receive only the opportunities that your 
company is interested in.  Click “Category Codes”. 

 

 

 

 

 



 

Click “Add”  

 

 

 

 

 

 

 



 

Ocean County uses NIGP codes.  Keep NIGP selected in the Drop Down Menu.  If you know your NIGP code, you may click “Show All Categories” 
then “Select All” and then “Select” to add them to your profile.  If you do not know your code, you can search for a category in the Search field.  
Once you find the category you would like, click “Select All” then “Select”. 

 

 

 

 

 



 

You will see the codes have been added to your profile.  Click “Save” 

 


