HOW-TO REGISTER AS A VENDOR ON THE OPENGOV PROCUREMENT PORTAL

Go to Ocean County Purchasing’s website: https://www.co.ocean.nj.us/OC/Purchasing/

Click on “Enter Here” in the OpenGov Online Procurement Portal Box
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PURCHASING HOME ~ CONTACT US

PURCHASING DEPARTMENT

OPENGOV ONLINE PROCUREMENT PORTAL

Ocean County has transitioned to a fully
automated electronic bidding system:
+ View and respond to "OPEN" bids and proposals electronically
« View awarded bids and proposals including bid tabulations
« Register your company to receive email notifications for upcoming

solicitations

PROCUREMENT PORTAL (LEGACY SYSTEM)

iew "AWABRER" Rids and Pronncal

BOARD OF COMMISSIONERS v

Search

VENDOR SELF SERVICE

Register your company on the Ocean County Vendor Self Service Portal or
update or view an existing vendor registration. This will register you as a vendor
to do business with Ocean County Departments

NOTICES



https://www.co.ocean.nj.us/OC/Purchasing/

Click “Sign Up”

@ OPENGUV &+ Sign Up =+ Lugin
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Procurement Portal
Projects Calendar
All Departments Active
Advanced Search
Project Title Addenda Release Date Due Date
County of Ocean
Toms River NJ VARIOUS EQUIPMENT FOR THE ENGINEERING DEPARTMENT - TRAFFIC DIVISION 0 1/3/2024 1/23/2024

All dates and times in Eastern Time

RIPRAP 0 1/3/2024 1/23/2024
+ Subscribe [ oPEN |
CATCH BASINS AND MANHOLE CASTINGS 0 1/3/2024 1/23/2024
Questions?
@ Visit Help Center ANTIFREEZE, OILS AND LUBRICANTS 0 1/3/2024 1/23/2024
EKOS BY GASBOY CLOUD BASED SOFTWARE SYSTEM 0 1/3/2024 1/23/2024
Behavioral Health Services No_ Il 0 12/20/2023 1/23/2024
NEW WAREHOUSE BUILDING FOR OCEAN COUNTY HEALTH DEPARTMENT 1 12/27/2023 1/30/2024

MOTOR VEHICLES: MINI BUSES 2 1/10/2024 1/30/2024
—



Enter your email address then click “Sign Up”
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Sign up with just an Email!

We'll send you an email to activate your account

| > [ talesfromthecrick@gmail.corr| ~/]

Fiready-heve-amraccommt?

By clicking "Sign Up” you agree to our Terms and Privacy Policy.



You will be sent a verification email. Access the email account you signed up with.
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You have successfully signed up!
We sent an activation email to
talesfromthecrick@gmail.com

Please check your inbox and follow the instructions to activate your account

If you need help activating your account please email us at
procurement-support@opengov.com



From your email, Click “Activate Account”
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Thank you for signing up with OpenGov Procurement!

Please click the button below to complete registration and activate your account:

Activate Account

To ensure you continue receiving emails from us, please add procurement-
support@opengov.com and procurement-notifications@opengov.com to your
contacts or safe senders list.

Cheers,
OpenGov Procurement Team

Questions? We're happy to help! Please do NOT respond to this email and instead reach us

at procurement-support(@opengov.com




You will then see the Welcome Screen for OpenGov. Click “Start”
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Welcome to OpenGov Procurement!

We are excited to have you join!
Let's set-up your account



Enter the required account information. Please make sure to enter your Company Name exactly how you would want the company name to
appear on any contract awards.

Click “Next”

Account Information

First Name
[ Jessica JW
Last Name
[ Hannold -/}

Company Name

[ Hannold and Co. v }

Company Phone Number

[ (732) 555-1234) ] Add Ext

[ Outside the United States & Canada?

< Previoug



You will now be prompted to enter a password. Please write it down. If you forget the password or lose access to this account, you will have to
reset it through OpenGov. Ocean County does not maintain vendors’ profiles. Once you have selected a password, click “Next”
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Set Password

+ Complete!

New Password Show
> [ vl

Password Sirength: Strong 12 characters minimum. Why so many characters? @

Confirm Password

< Previol




Your account setup is complete. Click “Activate”
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Account Activation

Thank you for setting up your account!
Please click the button below to activate your account.

‘ &+ Activate
S~

€ Go Back




Once you click Activate you will be defaulted to Ocean County’s Procurement Portal Public View. If you wish to make changes to your account,
select your Initials in the top right corner and choose an option from the menu such as Settings, Company Profile or Admin.

Click “Company Profile to update your Vendor Profile.
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Jessica Hannold

£ Settings
Procurement Portal ¢
& Company Profile
Projects Calendar * Admin
@ Log out
All Departments Active

Advanced Search

Project Title Addenda Release Date Due Date
County of Ocean

. VARIOUS EQUIPMENT FOR THE ENGINEERING DEPARTMENT - TRAFFIC DIVISION 0 1/3/2024 1/23/2024

Toms River, NJ m

All dates and times in Eastern Time

RIPRAP 0 1/3/2024 1/23/2024

+ Subscribe EE
CATCH BASINS AND MANHOLE CASTINGS 0 1/3/2024 1/23/2024

Questions?

© Visit Help Center ANTIFREEZE, OILS AND LUBRICANTS 0 17312024 112312024
EKQOS BY GASBOY CLOUD BASED SOFTWARE SYSTEM 0 1/3/2024 1/23/2024
Behavioral Health Services No. Il 0 12/20/2023 1/23/12024
NEW WAREHOUSE BUILDING FOR OCEAN COUNTY HEALTH DEPARTMENT 1 1212712023 1/30/2024

MOTOR VEHICLES: MINI BUSES 2 1/10/2024 1/30/2024




You will see the profile is blank upon initial setup. Here you can click “Edit Profile” to add the company address as well as any other information.
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Hannold and Co.

No public-sector reviews

Create Your Supplier Profile

Powered by PROCURATED

COMPANY INFORMATION # edit

Website N/A

Phone Number (732) 5551234
Address NIA

State of Incorporation N/A

Company Type N/A

Company Description None

Dun & Bradstreet Number (DUNS) None

Employer Identification Number (EIN) None e

Languages None specified



You can input your company information and click save. Please make sure to register your company the same as you would want to be awarded
a contract. This is how your company name will appear if you respond to a solicitation on OpenGov.

Hannold and Co.

State of Incorporation™ Website

Address Line 1* Employer Identification Number (EIN)

Address Line 2 Enter 9 digit EIN number

Dun & Bradstreet Number (DUNS)
City*
*Enter 7 to 13 digit DUNS number

Company Description
State Zip Code*

() Outside the United States?

Additional Languages
() Use a Different Billing Address?
Phone Number*

(732) 9551234 Add Ext

() Outside the United States & Canada?
Fax Phone Number

Add Ext

() Outside the United States & Canada?




You can also select your company’s desired NIGP codes. Selecting these codes will allow you to receive only the opportunities that your

company is interested in. Click “Category Codes”.
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Company Information

Company Name™

Hannold and Co.

State of Incorporation™

Address Line 1*

Address Line 2

State* Zip Code*

[7) Outside the United States?

=2 Network

Category Codes

Certifications Documents

Company Type
Optiona

Website
tional

Employer Identification Number (EIN)

*Enter 9 digit EIN number

Dun & Bradstreet Number (DUNS)
tional

*Enter 7 to 13 digit DUNS number

Company Description



Click “Add”

Company Information

Categorie:
NIGP CODB&

No Categories Selected
NAICS CODES

No Categories Selected
UNSPSC CODES

No Categories Selected

Category Codes Cerfifications

Category Codes

Select the category codes that your company responds to

Save

Documents



Ocean County uses NIGP codes. Keep NIGP selected in the Drop Down Menu. If you know your NIGP code, you may click “Show All Categories”
then “Select All” and then “Select” to add them to your profile. If you do not know your code, you can search for a category in the Search field.
Once you find the category you would like, click “Select All” then “Select”.

Select Categories

94800 95300 | , || 95800 | , || 99800 |
NIGP NIGP NIGP NIGP

Code Set Keyword Search
NIGP Search Categories

A Be sure to also add categories from the NAICS, UNSPSC code set

E 01 - Administrative, Financial, and Management Services
94600, 95200, 95300, 95800, 99800

‘ 02 - Agricultural Equipment and Related Products and Services Select All
07800, 02000, 02200, 04000, 32500, 68500, 81000, 82500, 94400

[za) 03 - Arts, Crafts, Entertainment, Theatre Select All
03700, 05000, 05200, 23200, 23300, 58000, 85500, 86000

&= 04 - Automotive Products, Vehicles, and Services Select All
05500, 06000, 06500, 07000, 07700, 07200, 07300, 07500, 11000, 40500, 86300

g 05 - Building Equipment, Supplies, and Services Select All
00500, 01000, 13500, 15000, 15500, 22500, 29500, 44000, 54000, 57000, 63000,
63500, 66500, 77000

@ 06 - Clothing, Textiles, Laundry Equipment, and Supplies Select All
20000, 20100, 50000, 50500, 51000, 52000, 59000, 79500, 80000, 85000, 35400

%, 07 - Communication Equipment and Services Select All
28000, 28700, 72500, 72600, 73000, 80300, 83800, 83900, 84000, 88300, §1500

4 e L o




You will see the codes have been added to your profile. Click “Save”

Company Information Category Codes Certifications Documents

Category Codes
Select the category codes that your company responds to
Categories (& Edit
NIGP CODES
94600 - Financial Services
95200 - Human Services
95300 - Insurance And Insurance Services, (All Types)
95800 - Management Services
99800 - Sale Of Surplus And Obsolete ltems
NAICS CODES
No Categories Selected
UNSPSC CODES

No Categories Selected



